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I. Project Description with Site Conditions

A. Intent, Purpose and Background

Under a grant agreement with the New York State Department of State (“NYS DOS”) executed

January 13, 2020 (the “Master Contract”), the County of Westchester (the “County”) will update

the Bronx River Intermunicipal Watershed Management Plan (the “Watershed Plan”). (See

Schedule “A” to Attachment A).

Under an agreement with the County dated March 2, 2022 (“County Agreement”), Bronx River

Alliance, Incorporated (the “Contractor”) agreed to undertake a planning process to update the

December 2010 Bronx River Watershed Plan to the Bronx River and a new list of priority projects.

(See Attachment A for the County Agreement). In addition, Westchester County is to include a new

Climate Resiliency Strategy to be appended to the original plan.

The 2010 Bronx River Watershed Plan builds on the County’s 2007 Bronx River Watershed

Assessment and Management Report and the Contractor’s 2006 Ecological Restoration and

Management Plan to present strategies, based on objectives and approaches identified in those

earlier planning initiatives, to develop an integrated framework aimed at meeting broad watershed

goals.  (See Attachment B for the complete Bronx River Watershed Plan).

The project involves developing a multi-jurisdictional planning process to update the Bronx River

Watershed Plan incorporating a climate resilience strategy (the “Project”).

The Contractor hereby issues a Request for Proposals (“RFP”) to procure a consultant (the

“Consultant”) to lead community meetings in Bronx River communities, assess priority community

concerns, integrate scientific data and work the Bronx River Advisory Committee to develop an

update of priority projects for the Bronx River Intermunicipal Water Plan, along with initial

feasibility assessments and cost estimates. The Consultant will also develop the Bronx River Climate

Resiliency Strategy. All activities will be conducted with the funding provided under the Master

Contract.

B. Site Conditions

The updated Bronx River Watershed Plan will cover the entire Bronx River Watershed, which

encompasses a drainage area of more than 56 square miles flowing southward for 23 miles from

Valhalla, NY and emptying into the East River, a tributary of Long Island Sound. The Bronx River

Watershed includes two slivers of Fairfield County in Connecticut and fifteen municipalities in New

York, including Bronx County in New York City.

The New York State Department of Environmental Conservation (“NYS DEC”) rates the Bronx River

Watershed as a Category I watershed, which means it does not meet clean water and other natural

resource goals. All sections of the Bronx River are listed on NYS DEC’s Final 2018 Section 303(d) list



of priority waterbodies for dissolved oxygen, floatable litter and fecal pathogens. Regulations

require the development of acceptable total maximum daily loads (TMDL) for pollution to achieve

sufficient reduction of pollutant load from point and nonpoint sources in order to support

designated uses, such as swimming, boating, and fishing. A TMDL has not yet been completed for

the Bronx River. The DEC classifies the uppermost reach within Westchester County (NY-1702-0107)

as Class C for oxygen demand and fecal coliform, which indicates that it is safe for its intended use

of primary and secondary contact; the middle freshwater Bronx River (NY-1702-0106) as Class B for

fecal coliform and garbage and refuse; and the lower tidal portion (Section 1702-0006) as Class I

oxygen demand and fecal coliform, which indicates that it is safe only for fishing and secondary

contact.

C. Schedule for Completion

The Project’s expected completion date is August 30, 2023.

Please see Attachment C (Project Status Form) for the most updated project status.

II. Project Components

A. Description

This RFP seeks proposals for professional planning services on [Tasks 7, 8, 10 through 13, 15 and 16]

in the Work Plan (the “Work Plan Tasks”), a copy of which is attached as Attachment C: (Work Plan)

within Attachment A - County Agreement.

B. Roles of the [County,] Contractor and Consultant

The County, Contractor and the Consultant will work together to ensure the best possible outcome

of the Project with a limited budget of no more than $90,000

The County will provide liaison assistance with the funding provider (NY State Department of State)

and will submit reports and payment requests. The County will participate in the kick-off meeting,

public meetings and Advisory Committee meetings. In addition, the County will review and provide

comments on the Draft Watershed Plan.

The Contractor will work directly with the Consultant to plan public meetings and review feedback

(from public meetings and Bronx River Advisory Committee). The Contractor will be responsible for

conducting community outreach for the public meetings. The Contractor may also build on a public

survey of community environmental concerns that was conducted in 2019 with another community

survey. In addition, the Contractor will coordinate closely with the Consultant on drafting the list of

priority projects and finalizing that list with a feasibility analysis and cost estimates.

The Natural Areas Conservancy will conduct an invasive species assessment of the Bronx River

Corridor in Westchester County as a complement to their invasive species mapping along the river



in the Bronx.

The Consultant will lead public meetings to elicit feedback and priorities for Bronx River

communities regarding the river. The Consultant will provide any necessary language translation for

public meetings, surveys, and outreach materials. The Consultant will use information received

through public meetings to formulate a list of priority projects, and complete a feasibility analysis

and cost estimates of priority projects (updating Table 12 from the 2010 Plan). Consultant will also

develop a Climate Resiliency Strategy for the updated Watershed Plan addressing the impacts of

climate change on the Bronx River and mitigation strategies.

C. Performance Measures

The success of deliverables identified in application and subsequent contract (the “Consultant

Contract”) will be dependent on NYS DOS approval. The selected Consultant and the Consultant

Contract must comply with all applicable terms and conditions of the Master Contract, which is the

County’s contract with the NYS DOS for this work (Contract No. C1001357), a copy of which is

attached as Schedule “A” to Attachment A.

The Consultant Contract must contain provisions specifying (i) that the work performed by the

Consultant must be in accordance with the terms of the Master Contract, (ii) that nothing

contained in the Consultant Contract shall impair the rights of the State under the Master Contract,

and (iii) that nothing contained in the Consultant Contract, nor under the Master Contract, shall be

deemed to create any contractual relationship between the Consultant and the State.

In addition, the Consultant Contract shall contain any other provisions which are required to be

included in subcontracts pursuant to the terms of the Master Contract and the Contractor Contract.

III. Budget

This RFP has a maximum budget of $90,000, subject to NYS DOS approval, for a term ending August

30, 2023.  Budgets shall be considered as not-to-exceed amounts.

The Consultant will be required to submit all financial claims for services or work rendered and

required supporting documentation and reports to NYS DOS, as set forth in Section III (Payment

and Reporting) of the Master Contract.

IV. Minority and Women Business Enterprise (MWBE) utilization goals

The Contractor shall actively solicit proposals for contracts and subcontracts from qualified

state-certified MWBEs, which can be identified using the New York State Directory of Certified

Firms. (See Directory of Certified Firms, available at https://ny.newnycontracts.com/). The

Contractor shall retain records of the procurement process including direct solicitation to MWBEs

https://ny.newnycontracts.com/
https://ny.newnycontracts.com/


and the results thereof and maintain records of actions that its subcontractors have taken toward

meeting MWBE contract participation goals. Pursuant to New York State Executive Law 15-A and

5NYCRR Parts 142-144 for the purposes of this procurement, the NY DOS establishes an overall goal

of (30%) for MWBE participation, with 15% Minority Business Enterprise Participation and 15%

Women’s Business Enterprise Participation. The minority-owned business goal is $13,500 and the

women-owned business goal is $13,500.

V. Evaluation criteria

The Contractor will award the contract to the Consultant deemed, in its sole discretion, to be the

most qualified and in the best interest of the Contractor. Proposals will be evaluated and scored on

the basis of the following criteria:

A. Experience and Qualifications of the Consultant (maximum 50 points)

Consideration will be given to Consultants demonstrating strong capabilities, experience and

reputation in undertakings similar to those described in this RFP. Proposal responses should

demonstrate the following:

i. Experience with previous watershed planning projects, particularly in an urban
context, that include public input, feasibility analysis and cost estimates;

ii. Quality and completeness of the response;

iii. Understanding of the proposed scope of work;

iv. Applicability of proposed alternatives or enhancements to information requested;

v. Cost-effectiveness of the proposal;

vi. Qualifications and relevant experience with respect to the tasks to be performed;

vii. Expertise in issues facing the Bronx River including sustainable shorelines, public
access and uses, safety, hydrology, invasive species, sewer and stormwater
infrastructure, water quality, habitat, sedimentation, and the impacts of climate
change on an urban river;

viii. Proven track record of leading public meetings to engage residents and gather
feedback on priority issues. Ability to provide translation services and other
communications methods to reach and engage diverse communities.

ix. Successful project track record, including reputation among previous clients,
success rate for staying within allotted time and budget for task and project; and

x. EEO Compliance and ability to satisfy MWBE requirements.

Please provide documentation / references for experiences and qualifications, preferably

connected to projects within the greater New York City region and for projects of comparable size



and nature. Incomplete proposals that do not address all of the requested components will not be

accepted for review and consideration.

B. Quality of Proposal and Proposal Completion (maximum 50 points)

Proposal responses will be evaluated on completeness, clarity/accuracy of the information

requested, and proposal presentation. The ability of the Consultant team to clearly articulate their

understanding of the needs of the watershed communities and their capacity to address those

needs will also be a factor in the selection process. See Section VI for Proposal Format and

Components.

VI. Proposal Format and Components

In order to assist the Contractor with the evaluation of proposals that are received, each proposal

shall use the format described below. All materials submitted in response to this RFP may be

subject to the terms of New York state laws relative to freedom of information.

A. Cover letter

Outline the Consultant’s interest in the project with a description of the current workload, to

demonstrate capability to undertake the work as required, as well as a Consultant profile including

size of firm and length of time in business. A description of the proposed approach to the project

including a description of public engagement processes (including references to comparable public

engagement processes that the firm/team has conducted) shall be provided.

B. Project Schedule and Details

Please provide a detailed proposed project schedule and budget consistent with the Work Plan

Tasks, depicting the estimated completion time for each of the work scope items identified in

Section II of this RFP. Estimated completion time should include time for review of product

deliverables. In addition, please provide a description of the Consultant's proposed approach and

the scope of services for each task.

C. Statement of Qualifications

Provide a brief description of the Consultant submitting the proposal, including full business name,

legal status (corporate, partnership or sole proprietor), number and type of employees, specialties,

and longevity. List similar projects and the specific personnel who worked on them and who are

proposed to work on this project. Include each past project's name and client, year completed,

dollar amount and telephone number of a contact person at the entity where the work was

performed who has direct knowledge of the referenced project.

D. Project Team Members (Curriculum Vitae)

List any specialties and or strengths that make the Consultant and the personnel assigned to this



project uniquely suited to the task of performing the work as outlined in this RFP. Provide an

organizational chart of the employees proposed to work on this project, including Project Manager

who would be assigned to this project and who shall be the Contractor’s main point of contact with

the Consultant. Please include the amount of time firm Principals will spend on this project. This

shall include a list of each individual’s relevant project experience in regard to the tasks and

responsibilities they will perform in this project.

Sub-consultants, sub-contracting and/or joint ventures are permitted. Any shared interests among

the lead firm and proposed sub-consultants must be identified, e.g., parent-subsidiary

relationships, joint ventures, formal  affiliations.

Because the Consultant will receive “State funds” or “State-authorized payments” originating with,

passed through, or approved by NYS DOS in order to provide program or administrative services on

behalf of the Contractor, if at any time during the life of the Consultant’s contract, the Consultant is

a “covered provider” within the meaning of Section 144.3(d) of DOS regulations, the Consultant

must comply with the terms of 19 NYCRR Part 144, as amended. A failure to comply with 19 NYCRR

Part 144, where applicable, may be deemed a material breach of the Master Contract constituting a

sufficient basis for suspension or termination for cause. The terms of 19 NYCRR Part 144, as

amended, will be incorporated into the Consultant Contract by reference.

E. Non-Collusion Certification

Each applicant submitting a proposal shall execute and attach thereto an affidavit substantially in

the form provided in Attachment D to the effect that it has not colluded with any other person,

firm, or corporation in regard to any proposal submitted.

F. EEO Compliance

Each applicant shall execute and attach to its proposal an EEO Policy Statement in the form

provided in Attachment E. If the Consultant already has an EEO policy in effect, a copy of that

policy may be submitted instead.

G. Statement on Sexual Harassment

Each Consultant submitting a proposal shall execute and attach thereto, an affidavit substantially in

the form provided in Attachment F, in accordance with New York State Finance Law § 139-l.

H. Ability to Satisfy MWBE Requirements

Identify how the MWBE goals identified in Section IV of this RFP are proposed to be satisfied (or if a

waiver will be requested). The applicant shall submit drafts of (i) the Workforce Utilization Report

in the form provided as Attachment G and (ii) the MWBE Utilization Plan in the form provided as

Attachment H.



I. Additional Requirements for Construction Projects

Not applicable.

J. Contractor Insurance Requirements and Indemnification

Consultant agrees to procure and maintain insurance naming the County and Contractor as

additional insured and to show evidence of professional liability insurance with limits no less than

$1,000,000.

The Consultant also agrees:

i. that except for any amount of damage contributed by the sole negligence of the
County and/or the Contractor, the Consultant shall indemnify and hold harmless the
County and Contractor, its officers, employees, agents, and elected officials from and
against any and all liability, damage, claims, demands, costs, judgments, fees,
attorney’s fees or loss arising directly or indirectly out of the performance or failure to
perform hereunder or under the Consultant Contract by the Consultant or third parties
under the direction or control of the Consultant;

ii. to defend, at its sole expense, any and all claims, demands or causes of action directly
or indirectly arising out of the agreement between the County and the Contractor or
the agreement between Contractor and Consultant and to bear all other costs and
expenses related thereto; and

iii. in the event the Consultant does not provide the above defense and indemnification to
the County and/or Contractor, and such refusal or denial to provide the above defense
and indemnification is found to be in breach of this provision, then the Consultant shall
reimburse the County and/or Contractor’s reasonable attorney’s fees incurred in
connection with the defense of any action, and in connection with enforcing this
provision.

VII. Timelines and Due Dates

A. RFP Timelines

RFP Release: June 24, 2022

Proposal Deadline: July 25, 2022

Proposals not received by midnight on July 25, 2022 will not be considered.

Evaluation Window: July 19 - August 1, 2022

Selection Deadline: August 8, 2022

Deadline to notify bidders who were not selected: August 15, 2022

Anticipated Project Start: August 22, 2022



All proposals  must be submitted to:

Christian Murphy, Ecology Coordinator

christian.murphy@bronxriver.org

Each bid must be submitted as one PDF document.

NYS DOS may, in its discretion, order the Contractor to suspend performance for a reasonable

period of time. The Contractor reserves the right to amend the timeline and bid requirements at

its discretion.

VIII. Miscellaneous

A. Rights Reserved

The Contractor reserves the following rights:

iv. to accept or reject any or all proposals;

v. to waive or modify minor irregularities in proposals received;

vi. to negotiate with proposers, within the proposal requirements, to best serve the
interests of the Contractor and the NYS DOS;

vii. to amend specifications after their release, with due notice given to all bidders, to
modify their proposals to reflect changed specifications;

viii. to consider every offer as firm and not revocable for a period of [sixty (60)] days unless
withdrawn in writing or otherwise specified in the solicitation;

ix. to retain records and data as it deems necessary and appropriate; and

x. to award a contract for any or all parts of a proposal and negotiate with the successful
bidder.

B. Confidentiality

Other than as provided in the Consultant Contract, the Contractor will not provide the Consultant

with any proprietary information and is under no obligation to protect any confidential or

proprietary information provided by the Consultant in its proposal or otherwise.

C. Intellectual Property

The Consultant Contract will provide that any intellectual property created by the Consultant for

any purpose in connection with this RFP or the Project shall belong to the Contractor.

This RFP does not, and the Consultant Contract will not, entitle the Consultant to use intellectual

property belonging to the Contractor for any purpose.



The Contractor will not use the Consultant’s name, logo, emblem, and/or trademark without the

prior written approval of the Consultant.

D. Conditions Governing Proposals

By submitting a proposal, the proposer agrees that (a) it accepts the conditions contained in this

RFP and (b) will not make any claim for or have any right to damages because of any lack of

information or misinterpretation of the information provided in this RFP.

The Contractor is not liable for any costs incurred by any individual or firm for work performed to

prepare its proposal or for any travel and/or other expenses incurred in the preparation and/or

submission of its proposal. Further, the Contractor is not liable for any costs incurred prior to

approval of the contract.

The award of this proposal is subject to approval by the NYS DOS and negotiation of a professional

services contract, the terms of which are in form and substance satisfactory to the Contractor,

including but not limited to pertinent insurance provisions. The Consultant agrees to execute the

contract within fifteen (15) days after receipt and to adhere to the anticipated project start date.

The selection and retention of the Consultant will be contingent upon the availability of the

proposed key staff, unless substitutes are approved by the Contractor during negotiations.

The Consultant Contract shall attach a copy of the County Agreement and shall expressly reference

the Consultant’s duty to comply with the material terms and conditions thereof. The owner and/or

chief executive or a duly authorized representative of the Consultant shall provide a written

acknowledgement that the Consultant is familiar with and agrees to the material terms and

conditions thereof and shall agree to provide all relevant books, records, documents or electronic

data of the Consultant necessary to review the Consultant’s compliance with the material terms

and conditions of the County Agreement.

Because the Contractor will receive funds payable on a reimbursement basis for actual work

performed and invoiced in accordance with the Master Contract and the County Agreement, the

Consultant agrees that the payment of funds by the Contractor is contingent upon the Contractor

receiving such funds from the State of New York under the County Agreement. No payment shall

be made by the Contractor for out-of-pocket expenses or disbursements made in connection with

the services rendered or the work to be performed under the Consultant Contract.

E. Additional Questions

The Contractor will not respond to questions. Information obtained from any other source is not

official and should not be relied upon. Answers to questions that materially change the conditions

and specifications of this RFP will be posted to the Bronx River Alliance’s website:

www.bronxrvier.org.



IX. Attachments

A. Agreement Between Westchester County and Bronx River Alliance (executed March 22,
2022)

Schedule A:  Grant Agreement with Work Plan and Budget

Attachment A-1: Program-Specific Terms and Conditions

Attachment B-1: Expenditure-Based Budget

Attachment C: Work Plan

Attachment D: Payment and Reporting Schedule

Schedule B:  NYS DOS Contracting Reporting Requirements

Schedule C: Standard Insurance Provisions

Schedule D: Questionnaire Regarding Business Enterprises Owned and Controlled by

Women or Persons of Color

Schedule E: Required Disclosure of Relationships to County

Schedule F: Criminal Background Disclosure Instructions

Schedule G: Certification Regarding Business Dealings with Northern Ireland

Schedule H: Questionnaire Regarding Business Enterprises Owned and Controlled b

Service-Disabled Veterans

Schedule I: Westchester County Vendor Direct Program Frequently Asked Questions



 

 

 

ATTACHMENT A 

 

AGREEMENT 













































































































































































































B. 2010 Intermunicipal Watershed Management Plan

https://bronxriver.org/resource/bronx-river-intermunicipal-watershed-plan

C. Bronx River Riparian Invasive Plant Management Plan
https://www.nycgovparks.org/pagefiles/53/FINAL-bronx-river-riparian-invasive-plant-man
agement-plan-april-30-2012.pdf

D. Westchester County Geomorphic Study Volume 1
https://bronxriver.org/wp-content/uploads/2022/06/VOLUME-I-Bronx-River-Corridor-Stu
dy-and-Management-Plan.pdf

E. Westchester County Geomorphic Study Volume 2
https://bronxriver.org/wp-content/uploads/2022/06/VOLUME-II-Bronx-River-Corridor-Stu
dy-and-Management-Plan.pdf

F. Non-Collusion Statement

G. EEO Policy Statement

H. Statement on Sexual Harassment

I. Workforce Utilization Report

J. MWBE Utilization Plan

https://bronxriver.org/resource/bronx-river-intermunicipal-watershed-plan
https://bronxriver.org/resource/bronx-river-intermunicipal-watershed-plan
https://www.nycgovparks.org/pagefiles/53/FINAL-bronx-river-riparian-invasive-plant-management-plan-april-30-2012.pdf
https://bronxriver.org/wp-content/uploads/2022/06/VOLUME-I-Bronx-River-Corridor-Study-and-Management-Plan.pdf
https://bronxriver.org/wp-content/uploads/2022/06/VOLUME-II-Bronx-River-Corridor-Study-and-Management-Plan.pdf


 

 

 

ATTACHMENT F 

 

NON-COLLUSION STATEMENT 
 

 

 

 

 

 

 

 

 

 

 

 

 



Statement of Non-collusion in Bids to the 

State  

1. 

Every bid hereafter made to the state or any public department, agency or official thereof, where 

competitive bidding is required by statute, rule or regulation, for work or services performed or 

to be performed or goods sold or to be sold, shall contain the following statement subscribed by 

the bidder and affirmed by such bidder as true under the penalties of perjury: Non-collusive 

bidding certification. "(a) By submission of this bid, each bidder and each person signing on 

behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies as to its 

own organization, under penalty of perjury, that to the best of his knowledge and belief:  

(1) 

The prices in this bid have been arrived at independently without collusion, consultation, 

communication, or agreement, for the purpose of restricting competition, as to any matter 

relating to such prices with any other bidder or with any competitor;  

(2) 

Unless otherwise required by law, the prices which have been quoted in this bid have not been 

knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to 

opening, directly or indirectly, to any other bidder or to any competitor; and  

(3) 

No attempt has been made or will be made by the bidder to induce any other person, partnership 

or corporation to submit or not to submit a bid for the purpose of restricting competition." (a-1) 

Notwithstanding the foregoing, the statement of non-collusion may be submitted electronically in 

accordance with the provisions of subdivision seven of section one hundred sixty-three of the 

state finance law.  

(b) 

A bid shall not be considered for award nor shall any award be made where (a) (1) (2) and (3) 

above have not been complied with; provided however, that if in any case the bidder cannot 

make the foregoing certification, the bidder shall so state and shall furnish with the bid a signed 

statement which sets forth in detail the reasons therefor. Where (a) (1) (2) and (3) above have not 

been complied with, the bid shall not be considered for award nor shall any award be made 

unless the head of the purchasing unit of the state, public department or agency to which the bid 

is made, or his designee, determines that such disclosure was not made for the purpose of 

restricting competition. The fact that a bidder (a) has published price lists, rates, or tariffs 



covering items being procured, (b) has informed prospective customers of proposed or pending 

publication of new or revised price lists for such items, or  

(c) 

has sold the same items to other customers at the same prices being bid, does not constitute, 

without more, a disclosure within the meaning of subparagraph one (a).  

2. 

Any bid hereafter made to the state or any public department, agency or official thereof by a 

corporate bidder for work or services performed or to be performed or goods sold or to be sold, 

where competitive bidding is required by statute, rule or regulation, and where such bid contains 

the certification referred to in subdivision one of this section, shall be deemed to have been 

authorized by the board of directors of the bidder, and such authorization shall be deemed to 

include the signing and submission of the bid and the inclusion therein of the certificate as to 

non-collusion as the act and deed of the corporation.  
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EEO POLICY STATEMENT 

 

 

 

 

 

 

 

 

 

 

 
 
 
 



EEO Policy Statement 
 
 I, _____________________, am the authorized representative of ___________________.  
Name of Representative Name of Contractor/Service Provider  

I hereby certify that ____________________ will abide by the equal employment  
Name of Contractor/Service Provider  
opportunity (EEO) policy statement provisions outlined below.  
i (i) The Contractor will not discriminate on the basis of race, creed, color, national origin, sex, age, 
disability, or marital status against any employee or applicant for employment, will undertake or continue 
existing programs of affirmative action to ensure that minority group members and women are afforded 
equal employment opportunities without discrimination and will make and document its conscientious and 
active efforts to employ and utilize minority group members and women in its work force on Contracts 
relating to SRF projects.  

ii (ii) The Contractor shall state in all solicitations or advertisements for employees that, in the 
performance of the Contract relating to this SRF project, all qualified applicants will be afforded equal 
employment opportunities without discrimination because of race, creed, color, national origin, sex, age, 
disability or marital status.  
 
i (iii) The Contractor shall request each employment agency, labor union, or authorized 
representative of workers with which it has a collective bargaining or other agreement or understanding, to 
furnish a written statement that such employment agency, labor union, or representative will not 
discriminate on the basis of race, creed, color, national origin, sex, age, disability or marital status, and 
that such union or representative will affirmatively cooperate in the implementation of the Contractor’s 
obligations herein.  
 
i (iv) The Contractor shall comply with the provisions of the Human Rights Law (Article 15 of the 
Executive Law), including those relating to non-discrimination on the basis of prior criminal conviction and 
prior arrest, and with all other State and federal statutory and constitutional non-discrimination provisions, 
including Titles VI and VII of the Civil Rights Act of 1964, 40 CFR Part 7, 41 CFR Part 60-1 Subpart A, 
and 41 CFR Part 60-4. The Contractor and Subcontractors shall not discriminate against any employee or 
applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation, 
military status, age, disability, predisposing genetic characteristic, marital status or domestic violence 
victim status.  
 
i (v) The Contractor will include the provisions of subdivisions (i) through (iv) in every Subcontract 
in such a manner that the requirements of these subdivisions will be binding upon each Subcontractor as 
to work in connection with the Contract.  

 

________________________________ 

Contractor/Service Provider Representative 



 

 

 

 

ATTACHMENT H 

 

STATEMENT ON SEXUAL 

HARASSMENT 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

Statement on Sexual Harassment, in Bids. 

Universal Citation: NY State Fin L § 139-L (2021) 

 
§  139-l.  Statement  on  sexual harassment, in bids. 1. (a) Every bid 

hereafter made to the state or any public department or agency  thereof, 

where  competitive  bidding  is required by statute, rule or regulation, 

for work or services performed or to be performed or goods sold or to be 

sold, shall contain the following statement subscribed by the bidder and 

affirmed by such bidder as true under the penalty of perjury: 

"By submission of this bid, each  bidder  and  each  person  signing  on 

behalf  of  any  bidder  certifies,  and in the case of a joint bid each 

party thereto certifies as to its own  organization,  under  penalty  of 

perjury,  that  the  bidder  has  and  has  implemented a written policy 

addressing sexual harassment prevention in the  workplace  and  provides 

annual  sexual  harassment  prevention training to all of its employees. 

Such policy shall, at a minimum, meet the requirements  of  section  two 

hundred one-g of the labor law." 

  (b)  Every bid hereafter made to the state or any public department or 

agency thereof, where competitive bidding is not  required  by  statute, 

rule or regulation, for work or services performed or to be performed or 

goods  sold  or  to  be  sold,  may  contain,  at  the discretion of the 

department, agency or official, the certification required  pursuant  to 

paragraph (a) of this subdivision. 

  2.  Notwithstanding the foregoing, the statement required by paragraph 

(a) of subdivision one of this section may be  submitted  electronically 

in  accordance  with  the provisions of subdivision seven of section one 

https://law.justia.com/citations.html


hundred sixty-three of this chapter. 

  3. A bid shall not be considered for award nor shall any award be made 

to a bidder who has not complied with subdivision one of  this  section; 

provided,  however,  that  if  the  bidder  cannot  make  the  foregoing 

certification, such bidder shall so state and shall furnish with the bid 

a signed statement which sets forth in detail the reasons therefor. 

  4. Any bid hereafter made to  the  state  or  any  public  department, 

agency  or  official thereof, by a corporate bidder for work or services 

performed or to be performed or goods sold or to be sold, where such bid 

contains the statement required by  subdivision  one  of  this  section, 

shall  be  deemed  to  have been authorized by the board of directors of 

such bidder, and such authorization  shall  be  deemed  to  include  the 

signing  and  submission  of  such bid and the inclusion therein of such 

statement as the act and deed of the corporation. 

 



 

 

 

ATTACHMENT I 

 

WORKFORCE UTILIZATION 

REPORT 



Reporting Period - Select One

Reporting Entity

FEIN Reporting Month - Select One

Contractor Name

Date:

Contractor Address

Workforce Identified in Report

Contract Number

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

No. of 

Employees

No. of 

Hours
Gross Wages 

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

#N/A #N/A

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Female Male Female Male FemaleMale Female Male Female Male

Asian/Native Hawaiian or Other Pacific Islander Native American/Alaskan NativeWhite Black/African American Hispanic/Latino

Total 

Number of Employees and Hours Worked by Race/Ethnic Identification During Reporting Period

Preparer's Name:

Preparer's Title:

Occupation 

Classifications (SOC 

Major Group)

SOC Job Title
SOC Job 

Code
EEO Job Title

Contractor Subcontractor January 1 - March 31 April 1 - June 30

July 1 - September 30 October 1 - December 31

January February March

April May June

July August September

October November December

Workforce Utilized in Performance of Contract

Contractor/Subcontractor's Total Workforce

By checking this box, I certify that I personally completed this document and I adopt the name typed 
above as my electronic signature under the NYS Electronic Signatures and Records Act, with like legal 
force and effect as if I had physically signed the document.

Check this box to request that the material included herein be withheld from disclosure pursuant to 
Article 6 of the Public Officers Law (Freedom of Information Law)

                                                                                                Effective 4/01/2021

ALL New, Qualified, Contracts EO 162 EEO Reporting for Prime and Subcontractors will be completed electronically through the New York State Contract System.
                                                  
                                                        Go to https://ny.newnycontracts.com to log in and complete EO 162 EEO reporting.  



 

 

 

ATTACHMENT J 

 

MWBE UTILIZATION PLAN 



M/WBE UTILIZATION PLAN 

INSTRUCTIONS: This form MUST be submitted with any bid, proposal, or proposed negotiated contract prior to contract award. This Utilization Plan must contain a detailed description of the supplies and/or 
services to be provided by each NYS certified Minority and Women-owned Business Enterprise (M/WBE), including the offeror if a NYS certified MWBE, the MWBE goal and percent, and estimated (or actual 
if known) annual dollar value under the contract. 

YES NO 
Contract Overview 

Offeror/Contractor Name: 

Address 

City, State, Zip: 

Telephone: 

Federal ID No: 

Solicitation No: 

SFS Vendor 
ID: 

Fill out box below for each NYS Certified M/WBE Prime Contractor 
or Subcontractor 

Certification 
Description of Scope of Work (Supplies/Services) 

Dollar Value 

Name: MBE DIRECT (Spending directly fulfilling contract obligations) 
Designate one: 

Prime Subcontractor 

Designate either MBE or WBE 
and the Goal %: 

MBE  % WBE  % 

Est. Annual Dollar Value: 
$ 

Description:   

Address: WBE INDIRECT (Spending in support of company operations.) 

City, State, Zip: DUAL Description: 

Telephone: 

Fed. ID. No: 
SFS 

 Vendor ID:   

Name: MBE DIRECT (Spending directly fulfilling contract obligations) 
Designate one: 

Prime Subcontractor 

Designate either MBE or WBE 
and the Goal %: 

MBE  % WBE  % 

Est. Annual Dollar Value: 
$ 

Description:   
Address: WBE INDIRECT (Spending in support of company operations.) 

City, State, Zip: DUAL Description: 

Telephone: 
SFS 

Fed. ID. No:  Vendor ID:   

VENDOR CERTIFICATION: I hereby affirm that the information supplied in this utilization plan is true and correct. 

SUBMISSION OF THIS FORM CONSTITUTES THE OFFEROR/CONTRACTOR'S ACKNOWLEDGEMENT AND AGREEMENT 
TO COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER NYS EXECUTIVE LAW, ARTICLE 15-A, 5 NYCRR 
PART 142, AND THE ABOVE REFERENCED SOLICITATION. FAILURE TO SUBMIT COMPLETE AND ACCURATE 
INFORMATION MAY RESULT IN A FINDING OF NONCOMPLIANCE AND/OR TERMINATION OF THE CONTRACT. 

Will there be M/WBE participation for services provided under this contract? 

Signature: 

Print Name: 

Date: 

Telephone No: 

Title: Email: 

M/WBE 100 (Revised 4/21)

- This is a Joint Venture, Teaming or Mentor-Protégé
Agreement, or Similar arrangement, and as required the 
agreement or arrangement is included with this MWBE 
Utilization Plan for review and approval. 

- This is a Joint Venture, Teaming or Mentor-Protégé
Agreement, or Similar arrangement, and as required the 
agreement or arrangement is included with this MWBE 
Utilization Plan for review and approval. 

(See Page 2 Required Letter Notice to Identified MWBEs)
Page 1 of 2

MWBE MWBE Goals and Est. Annual NYS Certified M/WBE 



M/WBE UTILIZATION PLAN 

FOR AUTHORIZED USE ONLY 

Utilization Plan Approved: ☐ Y ☐ N Date: 

Notice of Deficiency Issued: ☐ Y ☐ N Date: 

Notice of Acceptance ☐ Y ☐ N Date: 
Issued: 
Reviewed By: Date: 

Comment(s): 

Required Letter Notice to Identified MWBEs:  
To the extent the Contract has MWBE goals, and the Contractor is submitting to ITS an MWBE Utilization Form MWBE-100, then upon final award of the Contract or completion of the procurement's restricted period, 
and prior to the commencement of the Contract, the Contractor must email a letter in the form stated below to each and every MWBE firm that Contractor has identified on its approved MWBE-100 Utilization Plan.  The 
Contractor is required to simultaneously provide a copy of each such e-mailed letter to ITS at supplierdiversity@its.ny.gov.  Also, to the extent Contractor's utilization plans change or additional certified MWBE 
Subcontractors are added, Contractor must send such an e-mail letter, again copying ITS, to each additional MWBE vendor added to the utilization plan for the contract: 

Dear [Enter name of NYS certified MWBE Firm]:

Please be advised that you have been listed as an MWBE subcontractor on a utilization plan submitted by our company [enter name of awarded prime Contractor] who has been tentatively awarded the following 
contract with the NYS Office of Information Technology Services (ITS):  [enter name and number of Contract awarded].

Being listed on our utilization plan does not guarantee your engagement on this contract.  Such concerns are managed by the selected vendor along with ITS.  Please be in contact with [enter name of awarded prime 
Contractor] to discuss potential next steps.

Should you have any MWBE questions or other questions regarding this contract, please reach out to the NYS Office of Information Technology Services (ITS) and its MWBE liaison using the following contact 
information:

NYS Office of Information Technology Services
Finance - Vendor Sourcing and Management Organization
Empire State Plaza, PO Box 2062
Albany, New York 12220-0062

Telephone Number:                               (518) 473-9341

Contract questions, in general:               contracts@its.ny.gov

MWBE questions, specifically:               supplierdiversity@its.ny.gov

Sincerely,

[enter signature]

Page 2 of 2
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